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Completing an application: 

These slides tell you:  

• What is needed for a complete Special 
Permit application package. 

• How to meet the requirements. 
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Submission checklist 
These 8 items make up a complete submission.  

1. Application Form 

2. House Location Plat 

3. Zoning Map 

4. Labeled Photographs 

5. Written Statement of 
Justification 

6. Affidavit Form 

7. Ownership Statement 

8. Filing Fee 

 

 

 



 1. Application Form 

a. Submit 4 copies. 

 

b. Fill out completely. 

 

c. Please sign form. 

 

 

 



1. Application Form 

 

Example of 
filled out 
application 
form. 
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2. House Location Plat 

a. Submit 10 copies of 
the House Location 
Plat 

b. Location/size of 
outdoor play area 

c. Show ALL structures 
on property (with 
dimensions and 
height) 

d. Sign and date plat if 
you have modified it 

 

 

 



3. Fairfax County Zoning Map 

Three steps: 

1. Get a copy from  

Herrity Building or 
www.fairfaxcounty.
gov/gisapps/pdfvie
wer/ 

2. Outline property 

3. Add to package 

 

 

 



3. Example of Fairfax County Zoning Map 



4. Photographs of the property  
 

Can use 
House 
Location Plat 
to show 
where 
photos were 
taken on the 
property. 

 



4. Photographs of the property  
 

Photograph entire 
property and 
label photos 
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4. Photographs of surrounding properties  
 

Can use 
House 
Location Plat 
to show 
where 
photos were 
taken of 
surrounding 
properties. 

 



4. Photographs of surrounding properties  
 

 

 

 

 

 

Photograph all 
neighboring 

properties and 
label photos 

 



5. Written Statement of Justification 

a. Write a business letter with letter head 
including:  

– Applicant’s name, 

– Applicant’s address, and  

– Applicant’s phone number.  
 

b. Your letter will provide information required 
on Attachments 2, 3 and in Additional 
Standards from Section 8-305,  Zoning 
Ordinance. 

 



5. Written Statement of Justification 

Letter will include: 
 

– Summary of your request 

– Number of assistants 

– Drop off schedule 

– Existing and proposed parking 

– Description of landscaping around the 
outdoor play area 

– Floor plan with square footage 

 

 

 

 



6. Affidavit Form 

a. Complete form. 

b. Sign in presence of 
notary public. 

c. Submit all 5 pages. 

d. Questions can be 
answered by  
County Attorney’s 
office: 

      (703) 324-2421.  

 

 



7. Ownership Statement 

• Do you own or rent the property? 
 

• If owned, no statement is needed. 
 

• If Applicant is not owner of 
property, need letter from owner 
 

 



8. Filing Fee 

• Write check to Fairfax County. 
 

• Special Permits (for most 
residential districts) are $435. 
 

• Special Exceptions (PDH, PDC, 
PRM and PTC Districts) are 
$1,100.   



Your questions can be answered:  

• Attend - Workshop with staff to assist you. 
 

• Visit - the Ombudsman in Zoning Evaluation 
Division / Herrity Building. 

 

 

• Email – DPZHomeChildCare@fairfaxcounty.gov 
 

• Call – 703-324-1290 

 

 

 


